
The City of Saint Paul’s General Application and Hiring Process Information 

How to Apply Guide: A step-by-step PDF guide on how to apply online with the City of Saint Paul. 

Application Information 
 

• Your application must include all relevant education and experience you possess.  Human Resources reviews the 
information you provide to determine if you meet the minimum qualifications for the job. The information you 
provide may be rated as part of an examination. Incomplete applications may be rejected. 

• Read the job posting, requirements, and attach required documentation before submitting an application. Human 
Resources does not accept resumes unless attached to a specific job posting. 

• All notices will be sent to the email account associated with your application profile. If you need to create an email 
account, you can establish a free email account at AOL, Excite, Gmail, Hotmail, or Yahoo. 

• Do not submit multiple applications unless revisions or additional documentation are necessary. The most recent 
application received before the deadline is considered and previous applications for the posting are inactivated.  

• If you do not have computer access or scanning capabilities, computers are available in public libraries or the Office 
of Human Resources. Additional documentation may be submitted via mail, in person, email, or fax. Your name and 
the position you are applying for must be on every document. Office of Human Resources, 200 City Hall Annex,     
25 W. Fourth Street, Saint Paul, MN  55102; Fax:  651-266-6490; E-mail: Jobs@stpaul.gov.  

• Misrepresentation or falsification of information or material omissions may result in rejection of current applications 
submitted or, if hired, subsequent discipline up to and including dismissal from employment.   

• Future vacancies are filled from an eligible list of qualified candidates who pass the exam. Eligible lists generally exist 
for one year. Candidates as determined by the Civil Service Rules, are referred to the hiring supervisor for 
consideration. If the selection process is pass/fail, the names of all candidates who pass the examination are 
forwarded to the hiring department. When promotion candidates exist, promotion candidates have hiring preference. 

• If you have questions or require special accommodations, contact the HR Consultant listed on the job announcement 
or call 651-266-6500.  

Job Interviews - Hiring supervisors are not required to interview and hire candidates whose names they receive.  
 

Veteran's Preference  
 

• The City of Saint Paul awards preference points to qualified veterans and spouses of deceased or disabled veterans. 
These points are added to the final passing exam score. Points are awarded subject to the provisions of Minnesota 
Statutes 43A.11. Applicants must supply a copy of their DD214 (showing years of service and type of discharge). 

• Disabled veterans must also supply official documentation (memo/letter) or an equivalent letter from a service 
retirement board. Spouses applying for preference points must supply their marriage certificate, the veteran's DD214 
(this must show years of service and type of discharge) and FL21-802 or death certificate. Promotional candidates 
applying for their first promotional exam and have a compensable service-connected disability at 50% or more may 
apply for veterans’ preference.  

• Veteran's preference points are included in the score if: 1) the applicant receives a passing score, 2) the supporting 
documentation is provided and 3) the claim for preference is approved. 

Internship and Volunteer Opportunities - Contact the specific department for more information.  
Parks and Recreation Volunteer Opportunities 
 

Disclaimer 
The City of Saint Paul Human Resources Department makes every attempt to insure the accuracy of the information 
contained on this website. The Human Resources Department is not responsible for failure of other agencies, internet service 
providers, or postal services to forward applications or notifications by the deadline.   

 
Thank you for your interest in employment with the City of Saint Paul. 
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