Landlord’s Quick Guide through Fire Certificate of Occupancy Program

Chapter 40 of the Saint Paul Legislative Code requires all existing buildings, with the exception of owner-occupied single family houses and
owner-occupied duplexes, to have and maintain a Fire Certificate of Occupancy. Saint Paul Legislative Code authorizes related inspections under
Title VI Building and Housing and Ch. 19 Power of Inspectors to Enforce Provisions of Code.

Costs: For Single-family/Duplex- $128. For 3 units or more - $128 + $14 per additional unit.

Complete a fire certificate of occu-
pancy application. The Department of
Safety Inspections (DSI) may send you an
application after becoming aware of your
ownership of a renter-occupied residence.

Review the pre-inspection
checklists. There is one for single-
family homes/ duplexes and one for
three units or more at:
http://www.stpaul.gov/index.asp?N

., > el

DSl will send the following, via mail:
e  Appointment letter
e  Pre-Inspection checklist
e Tenant’s handout

You will receive an appt. letter. In the
meantime you will need to apply for a
provisional certificate — which allows
continual occupancy until DSI can
schedule an appt (cost $50 annually).

**All listed documents are located under the
informational video link on website**

If your request is denied you may
apply for an appeal by contacting

After inspection, review all The allowed timeframe for

correction orders --work on corrections can range from the City Clerk for appeal - Fix all remaining issues
key safety violations first (i.e. 24hrs to 30 days. Need an 651.266.8688 or visit City Clerk’s before your next scheduled
smoke detector, furnace, etc.). extension? Contact your webpage - Inspection.

inspector. http://www.stpaul.gov/index.asp
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NOTE:
®  Most documents can be found on our website - http://www.stpaul.gov/index.asp?nid=211
OR by contacting DSI - 651.266.9090
*  You may apply for a provisional certificate, which allows continual occupancy until DSI can schedule an appt.
e Some corrections may require a permit or licensed contractor--for a complete list, visit the website noted above
®  Additional corrections may be made during the initial walkthrough inspections, or during subsequent visits

Depending on the severity
of the corrections, you may
be scheduled for another
inspectionin1, 3, or 5yrs




