CITY OF SAINT PAUL
LUNCH / MEAL BREAK POLICY
March 12, 2013; Revised October 29, 2013

Note: This policy applies to employees in the employee groups/bargaining units detailed below.
Full-Time Employees
[bookmark: _GoBack]State Law requires that employees be given a meal break when working eight or more hours. It is the City’s policy that employees take a meal break approximately half-way through the work day. The majority of labor contracts support this concept, as noted below. It is not acceptable to skip the meal break - employees need to refuel and reenergize. 

Part-time employees
Employees working 6 or more hours a day should take a 30 minute unpaid meal break. Exceptions must be approved by the department director. 

Lunch/Meal Break Provisions Detailed by Bargaining Unit

Employee Groups: AFSCME Clerical, AFSCME Technical, CCEA, PEA, Manual & Maintenance Supervisory Association, Tri-Council
Full-time employees who work 7 ¾ hours or more are eligible for a 15 minute paid lunch break in addition to their 30 minute unpaid break. (Part-time employees are not eligible for the additional 15 minute paid lunch break.) With supervisor approval, full-time employees may combine one or both of their 15 minute morning and afternoon breaks with the lunch break to take a longer lunch break.


Employee Groups: Bricklayers, Carpenters, Cement Masons, Electricians, Elevator Constructors, Machinists, Painters, Pipefitters, Plumbers & Sprinkler-Fitters, Sheet Metal Workers 
Full-time employees have a 30 minute unpaid break.


Employee Group: Operating Engineers* 
The labor agreement does not envision a lunch break and indicates an eight (8) hour consecutive day. If an employee chooses to take a lunch break, they may do so. 


Employee Group: Special Employment*
Due to the nature of the work of this group, employees will not be expected to take a lunch break. 


*Procedures for TASS:
If an employee chooses to take a lunch break, they must punch out and back in for the duration of their lunch break.
