
See Minnesota Statute 15.99 for information about the 60 day zoning decision deadline.   
 
See Chapters 60 and 61 of the Saint Paul Legislative Code for more information on the Board of Zoning Appeals and variance applications.   
 
 

 
 
 
 
  
 
 
 
 

 

Variance application submitted at the 
DSI office.  Early notification sent to 
District Council within 48 hours after 
the application is deemed complete. 
Sixty day clock begins the day the 

application is received. 

The DSI faxes and then mails a copy of 
the full variance applications to the 

District Council and the ENS list within 
48 hours after the application has been 

deemed complete. 

 
During the two weeks after the 

application deadline and before the BZA 
hearing, the DSI person assigned to the 

BZA visits the subject property and 
writes a staff report recommending 
approval or denial of the variance. 

BZA meeting held.  Staff reports his or 
her recommendation, in addition to the 
recommendation of the District Council 
(if any).  Public testimony is taken.  The 
BZA makes a ruling on the variance and 
their decision is put in resolution format. 
Interested parties have 10 days to file an 

appeal to the City Council. 

 
 

If an appeal is filed, a letter is sent by 
the BZA staff person extending the 60 

day deadline an additional 60 days. 

The City Council holds a public 
hearing within 30 days of the appeal.  
At the Council hearing, testimony is 
again taken from those for and those 

opposed to the appeal.  The City 
Council makes a ruling on the appeal 
and their decision is put in resolution 

format. 

 
Once the decision is final, the BZA 

secretary sends all approved variance 
resolutions to the Ramsey Country 

Recorder and a copy is mailed to the 
applicant/appellant. 

Variance Application Review by the 
Board of Zoning Appeals (BZA) 

 
 

If no appeal is 
filed, the BZA 

decision becomes 
final. 

The DSI reviews application for 
completeness.  If incomplete, the DSI 

returns it to applicant with letter of 
explanation within 15 business days. 

At least 10 days before the hearing, the 
DSI sends notification to adjacent 

property owners. 

 
Staff report sent 

to BZA 
members and 

applicant, 
including any 

correspondence. 

At least 10 days before hearing, the 
DSI sends notification to adjacent 

property owners. 


