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 Repair/Rehabilitation  Sign/Awning  New Construction/Addition/ 

 Moving  Fence/Retaining Wall       Alteration 

 Demolition   Other _______________  Pre-Application Review Only 

Heritage Preservation Commission Design Review Application 

PROCESS 

This application must be completed in addition to required city permit applications for 

individually designated Heritage Preservation Sites and properties located within Heritage 

Preservation Districts.  

Design review applications are reviewed and approved by either heritage preservation staff or the 

Heritage Preservation Commission (HPC) at a public hearing. HPC staff are authorized to 

approve work that complies with adopted design review guidelines and preservation programs, 
available at our website www.stpaul.gov/hpc, while the HPC reviews projects that are significant 

alterations, demolitions, additions, new construction or proposals that do not comply with HPC 

guidelines. The decision of whether a proposal may be reviewed and approved by HPC staff or 

must be reviewed by the HPC at a public hearing is made once a complete application is 

submitted.  

The HPC public hearing schedule is viewable here: 
https://www.stpaul.gov/departments/planning-economic-development/heritage-preservation/heritage-preservation-commission

A complete application consists of: 

1) An application form

2) Required attachments that adequately describe the proposed work (see attached checklist)

An incomplete application will be put on hold and staff will contact you for additional 

information.  If an application is incomplete for 30 days after it was received, it will be returned 

to the applicant. 

Complete applications will be reviewed in the order they are received.  Applications are not

entered in queue to be reviewed until staff has determined them to be complete. Once 

reviewed, a Certificate of Approval will be issued along with any conditions for the proposed 

work. You will be notified by staff when the Certificate of Approval has been issued and a

copy will be sent to the Department of Safety and Inspections (DSI) to complete the HPC

process of obtaining the necessary permit(s).  

1. CATEGORY

Please check the category that best describes the proposed work 

      

     

    

2. PROJECT ADDRESS

Street and number: _________________________________  Zip Code: _____________ 

Project Address:

www.stpaul.gov/hpc
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3. APPLICANT INFORMATION

Name of contact person: ___________________________________________________ 

Company: _______________________________________________________________ 

Street and number: ________________________________________________________ 

City: __________________________ State: _____________ Zip Code: _____________ 

Phone number: _____________________    e-mail: _____________________________ 

4. PROPERTY OWNER(S) INFORMATION (If different from applicant)

Name: _________________________________________________________________ 

Street and number: _______________________________________________________ 

City: __________________________ State: _____________ Zip Code: ____________ 

Phone number: _____________________    e-mail: ______________________________ 

5. PROJECT ARCHITECT (If applicable)

Contact person: __________________________________________________________ 

Company: _______________________________________________________________ 

Street and number: ________________________________________________________ 

City: __________________________ State: _____________ Zip Code: _____________ 

Phone number: _____________________    e-mail: ______________________________ 

6. PROJECT DESCRIPTION

Completely describe ALL exterior changes being proposed for the property. Include description 
of affected existing exterior features and changes to architectural details such as windows,

doors, siding, railings, steps, trim, roof, foundation or porches.  Attach specifications for doors, 

windows, lighting and other features, if applicable, including color and material samples. 

Attach additional sheets if necessary Total Project Value: 
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7. ATTACHMENTS & DESIGN REVIEW CHECKLIST

Please refer to the following checklist section(s) that relate to your proposed scope of work 

and check next to the items that are attached to your application. Attach all checked items 

listed to this application or attach in an email to ApplyHPC@stpaul.gov  

Staff may contact you for additional information or materials. 

If your project or work type is not included in this checklist, please contact the staff by calling 

651-266-9078 or sending an e-mail to applyhpc@stpaul.gov  for assistance on how to complete 

an application. 
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Restoration /Repair/Rehabilitation 

Three (3) copies of scaled and dimensioned plans which note all materials, finishes, and

dimensions on plan (2 copies will be forwarded to the Dept. of Safety and Inspections). 

Photographs of all features and areas affected by proposed work. 

 If an existing architectural feature is being replaced, please provide detailed drawings 

of the existing feature. 

Historic photographs (if any) that inform the restoration/rehabilitation/repair work. 

Sign/Awning: 

Photographs of location of proposed signage on structure/property. 

Photographs of structure and all exterior sides affected by proposed work. 

Three (3) copies of plans that note materials, dimensions, colors, and

method of attachment. 

Section drawing showing point of installation, method of installation, awning profile 

and projection. 

Illumination plan. 

Photographs or elevation of the building showing location of proposed sign in relation 

to the building and, if applicable, other signage on the building. 

New Construction/Addition/Exterior Alteration: 

Three (3) copies of construction level plans which note all materials, finishes, and

dimensions on plan (2 copies will be forwarded to the Dept. of Safety and Inspections). 

Show how the addition(s) relates to the existing structure. 

Photographs of all features and areas affected by proposed work. 

Site plan showing lot dimensions, location of any existing buildings, and proposed 

addition(s), elevation plans, section and detail drawings as necessary. All plans must 

be scaled and dimensioned. 

Digital copies of the plans and photos submitted on CD or USB. 

mailto:ApplyHPC@stpaul.gov
mailto:applyhpc@stpaul.gov
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Fencing/Retaining Wall: 

 A site plan showing the location of the fence/wall in relation to property lines and any 

structures with measurements. 

 An elevation drawing or photo of the proposed fence/wall. 

Roofing: 

Sample or description of existing material(s). 

Sample or specifications of proposed material(s). 

Sample colors. 

Photographs of all exterior sides affected by the proposed work. 

Photographs of the building and roof showing existing conditions of roof, coping, 

flashing, affected masonry, parapet, siding, existing skylights, and/or dormers. Also 

include any other critical intersections where the roof meets the historic fabric, and 

sightline drawings when a change in slope or other potentially visible change is 

proposed. 

Heating, Ventilating, and Air Conditioning Equipment 

Site plan showing location of condenser in relation to the building(s) and property 

lines. 

Photographs of the proposed location of any condensers or venting. 

Photographs demonstrating that the proposed unit is not visible from the street. 

A screening plan if a condenser is in the side yard. 

Drawing or photograph demonstrating where and how conduit will be attached to the 

building. 

Window/Sash Replacement: 

Statement describing in detail why windows need replacement as well as a description of 
weatherization efforts and copy of window repair estimates.

Existing window design and dimensions. 

Proposed window design, dimensions, and manufacturer’s specifications including 

shop drawings. 

Existing type of exterior storm windows. 

Proposed style of exterior storm windows. 

Existing exterior window trim material. 

Proposed exterior window trim material and style. 

Photographs of all exterior sides where window replacement is being proposed. 

Photographs of existing features/conditions which support window replacement 

proposal. 
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Other Items Requested by HPC Staff: 

Will any federal money be used in this project? YES       NO   

Are you applying for the Investment Tax Credits? YES       NO   

 

 

 

Send completed application with the necessary attachments to ApplyHPC@stpaul.gov or to: 

Saint Paul Heritage Preservation Commission 

Department of Planning and Economic Development 

25 Fourth Street West, Suite 1400 

Saint Paul, MN  55102 

I, the undersigned, understand that the Design Review Application is limited to the aforementioned work to 

the affected property.  I further understand that any additional exterior work to be done under my ownership 

must be submitted by application to the St. Paul Heritage Preservation Commission.  Any unauthorized 

work will be required to be removed. 

Signature of applicant: _______________________________________     Date: __________________ 

Signature of owner: _________________________________________  Date: __________________ 

You may also click the button below to attach the completed application to an email that will go directly to 
ApplyHPC@stpaul.gov . Please attach supporting documents to the email as well.

 Typed name of owner: _________________________________________

Typed name of applicant: _________________________________________

mailto:ApplyHPC@stpaul.gov
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 Requires staff review  Requires Commission review 

 

 

 

 

 

 HPC Staff Notes 

FOR HPC OFFICE USE ONLY 

Date received: _________________________ 
FILE NO. ________________ 

Date complete: _________________________ 

District:__________/Individual Site:__________________________ 

Pivotal/Contributing/Non-contributing/New Construction/Parcel 

Supporting data:    YES       NO 

Complete application:   YES       NO 

The following condition(s) must be 

met in order for application to conform 

to preservation program:  

It has been determined that the 

work to be performed pursuant to 

the application does not adversely 

affect the program for preservation 

and architectural control of the 

heritage preservation district or site 

(Ch.73.06). 

______________________________ 

HPC staff approval 

Date _______________ 

Submitted: 

 3 Sets of Plans

 15 Sets of Plans reduced to

8 ½” by 11” or  11” by 17”

 Photographs

 CD of Plans (pdf) & Photos (jpg)

 City Permit Application

 Complete HPC Design Review

application

Hearing Date set for: _______________ 

Address: _________________________

City  Permit # ____ - ___________ 



HERITAGE PRESERVATION APPLICATION 

Department of Planning and Economic Development 
Heritage Preservation Section 
1400 City Hall Annex, 25 West Fourth Street 
Saint Paul, MN  55102-1634 
applyHPC@stpaul.gov   or   (651) 266-9078 

APPLICANT 

PROPERTY 
INFO 

PROPOSAL 

      Applicant’s Signature  Date 
Rev 7/12/19 

- continued -

Name  Email 

(Staff will communicate via email unless otherwise noted) 

Address 

City  State  Zip  Daytime Phone 

Name of Owner (if different) 

Address/Location 

Property type:    

❑ Single Family Residential Home or Duplex ❑ Commercial, Multi-Unit or Mixed Use

❑ Industrial ❑ Civic (School, Church, Institution)

❑ Other

❑ New Construction or Addition ❑ Sign

❑ Demolition ❑ Site Improvements

❑ Renovation, Repair or Alteration

❑ Other




Required documents are attached (See reverse side)

If you are a religious institution you may have certain rights under RLUIPA. Please check this box if you identify as a   

religious institution.

* The City of Saint Paul makes reasonable accommodations for ADA.

Tony O'Malley Tony@SharkeyDesignBuild.Com 

610 Main St N Suite 111

Stillwater MN 55082 651-323-0443

John Sharkey

300 Ryan Ave St Paul MN 55102

X

X

SUPPORTING INFORMATION:  Please complete the application with as much detail as possible.  Attach additional 
sheets if necessary.  See Saint Paul Legislative Code Chapter 74 for district guidelines.   

New Single family residential home constructed on a vacant lot located at 300 Ryan Ave St. 
Paul Minnesota. This home was design by David Charlez to fit seamlessly into the prestigious 
Irvine Park Historic District. This new design features the timeless Italianate architectural style.  
With its stately presence, it will be right at home in Historic St. Paul.  The two-story mass with its 
grand front facade features a covered front porch with well-proportioned, decorative columns.  The 
multi-pane ornate double-hung bay windows shown stacked on two stories will command attention 
and curb appeal.  In following key design elements of the Italianate style, the design features a 
gentle sloping roof with deep overhang eaves are supported by decorative brackets.  Other special 
details of the Italianate style is shown with the ornamentation and respect to cornices, windows, 
porches, and doorways.  The design elements all speak to the craftsmanship planned for this 
project.  The home will blend seamlessly into its surroundings and will complement the 
neighborhood quite well.  

11/23/2020



REQUIRED DOCUMENTATION 

For review, staff need documentation that clearly describes your project: 
1. What is the proposal.
2. Where will the proposed work occur.
3. Can proposed work be viewed from the public right-of-way?
4. Is the project a change from what exists or a reconstruction of what did exist historically?

TYPES OF DOCUMENTATION (as applicable for your proposal-contact staff if you have a question) 

□ Complete statement and clear scope describing in detail the proposal (see reverse side).

□ Photos of project area.  Clearly labeled showing proposed work site, location (Street facing façade, north
elevation, etc.) and surroundings.

□ Plans (as applicable)
▪ Demolition Plan.  Information that clearly conveys what demolition is proposed as part of the proposal.
▪ Site plan with scale and basic overall dimensions showing entire lot from street edge to alley. Include all

existing/proposed driveways, curb cuts and structures. Show mechanical equipment locations. Highlight
and label proposed work area clearly.

▪ Elevation drawings with scale. Please label and include base elevation and include heights for all interior
floor/ceiling levels, to top of roof deck, cornice, and top of appurtenances behind that façade. Show and
label all materials, such as windows, doors, porches, lighting, roofs, siding, etc.

▪ Details on exterior architectural elements, including balconies, lighting, railings, vents, awnings, etc.
Provide enlarged elevation and information on all exterior architectural elements.

□ Information on proposed new materials (if applicable).
▪ Material, trim and finish information and/or samples.
▪ Provide manufacturer cut sheets which include: specifications, material, design, dimensions, functionality

and color.

PLEASE NOTE 

* All submittals become the property of the City of Saint Paul and are open public records.
* Submittals may be posted online or made available to any party that requests a copy.
* It is the applicant’s responsibility to accurately represent the existing conditions and the proposed conditions.
* Review of applications takes time.  It may be several days before staff responds to a submittal.

The Heritage Preservation Commission (HPC) and Heritage Preservation staff review applications for exterior 
work on designated heritage preservation sites (except painting or plant materials).   
Heritage Preservation staff are available to discuss prospective projects.  It is advisable to get as much information 
as possible while the project is in early planning stages.  The Heritage Preservation Commission offers Pre-
Application or Concept Review for large or complicated projects.    

The amount of time required for review of the application depends on the type of work, the complexity of the 
project, documentation received, and conformance with the applicable guidelines.  Staff reviews and approves 
many applications while others need to be reviewed and approved by the Heritage Preservation Commission.  
Some applications can be reviewed by staff in a few days.  If the application is to be reviewed by the HPC the 
process generally takes about 30 days once all documentation is received.    

- End -



Worksheets - Context, Composition and Components of Proposed Infill 
Documentation for new infill construction must examine the context, composition, and components of 
proposed new structures for compatibility with the existing historic structures of a district. These 
worksheets will provide information on how new construction will 'fit' in the neighborhood.  

Sheet 1: CONTEXT 
Ground Plan Comparison that gathers footprint size, setbacks, and a comparison to the proposed 
structure. The surrounding eight parcels are studied as to setback as listed. Include all structures 
regardless if they are contributing or non-contributing. Setbacks for new infill should correspond to 
surrounding context.   

Question to be answered:  
How will the footprint of a proposed structure fit into the existing historic ground context? 

Sheet 2: COMPOSITION 
Street-Scape that compares the front elevation of new infill to existing neighboring structures. The 
neighboring 3-4 structures, on the same side of the street should be studied. Compatibility between the 
new infill and the existing/neighboring historic structures should be achieved.  Scaled and measured 
photos or drawings are to be referenced and include lines indicating primary features. 

Question to be answered:  
How will front facade design, overall height and floor to floor heights compare to existing, neighboring 
structures? 

Street-scape should include photos of structures on either side of the proposed work area (minimum of 
two on either side). Photos of existing structures should be of the front facade, free of vegetation, and 
include estimated measurements of 4 main features (foundation, entry, upper floors, and overall height). 
Lines of main features should be drawn across existing photos explaining the four (4) main features. 

Sheet 3: COMPONENTS 
Compatibility Demonstration that compares the proposed structure with existing historic structures in the 
historic district. This can be any supporting contributing structure in the historic district boundary, not 
necessarily next door or across the street. This shows the compatibility of the proposed infill by using 
similar style structures in the same historic district.  Photos of existing structures should be of the front 
facade and free of vegetation. Information such as materials and estimated heights should be included. 

Question to be answered:  
How will the proposal ’fit‘ within the neighborhood? 

Note: Please do not trespass to gather data. Stay on the public sidewalk or use aerial photographs (such as Google or Bing) to 
estimate measurements/ distances.  

- Continued –
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� Detail - Column & Newel Post
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� Detail - Chimney Panels
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� Detail - Left Elev. Panels
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23(1,1*6�0867�%(�)/$6+('�72�
(1685(�3523(5�
:$7(53522),1*�

���:((3�6&5(('�
3529,'(�$�&25526,21�5(6,67$17�
:((3�6&5(('�:,7+�$�0,1,080�
9(57,&$/�$77$&+0(17�)/$1*(�2)�
�������$7�25�%(/2:�7+(�
)281'$7,21�3/$7(��72�(1685(�
75$33('�:$7(5�+$6�3523(5�
'5$,1$*(�72�(;7(5,25��6&5(('�
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� Left Elevation
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� Right Elevation

0(7$/�)$6&,$6�$1'�522)6�+$9(�7+(�7(1'(1&<�72�2,/�&$1�81'(5�
&(57$,1�:($7+(5�&21',7,216��&2168/7�&2175$&725�)25�0(7$/�
*$8*(�7+,&.1(66�237,216�72�5('8&(�:($7+(5�5(/$7('�
&21&(516��%8%%/,1*��:$53,1*��(7&��

*(1(5$/�&2175$&725�72�(1685(�7+$7�$//�522),1*�3(1(75$7,216�
�9(17�3,3(6��(;+$867�)$16��)851$&(�$&�3,3(6��(7&���$5(�3/$&('�,1�
2%6&85(�/2&$7,216�21�522)�72�0,1,0,=(�7+(�6,*+7�2)�
3(1(75$7,216�)25�0$,1�$5&+,7(&785$/�9,(:6�2)�+20(�

elevation notes:

��� ��
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� Detail - Front Elev. Window Trim

��� ��
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� Detail - Std. Window Trim
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foundation wall legend:
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���[���3285('�&21&5(7(�)281'$7,21�21����[���
&21&5(7(�)227,1*�� 38//('�,1��������62�(;7��
,168/$7,21�,6�)/86+�Z�(;7��6+($7+,1*
� 7<3��)1'��:$//

concrete pad footing legend

)7*��� ��´[��´[�´ 3285('�&21&5(7(�3$'�)227,1*
5(%$5�3(5�&2'(

)7*��� ��´[��´[��´ 3285('�&21&5(7(�3$'�)227,1*
5(%$5�3(5�&2'(

)7*��� ��´[��´[��´ 3285('�&21&5(7(�3$'�)227,1*
5(%$5�3(5�&2'(

)7*��� ��´[��´[��´ 3285('�&21&5(7(�3$'�)227,1*
5(%$5�3(5�&2'(

)7*��� ��´[��´[��´ 3285('�&21&5(7(�3$'�)227,1*
5(%$5�3(5�&2'(

)7*��� ��´[��´[��´ 3285('�&21&5(7(�3$'�)227,1*
5(%$5�3(5�&2'(
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)� �1�$�� 5(029('�)520�3/$1

)�
�
���[���3285('�&21&5(7(�)281'$7,21�21����[���
&21&5(7(�)227,1*�� )5217�325&+�)1'��:$//
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,168/$7,21�,6�)/86+�Z�(;7��6+($7+,1*
� 7�&�%��)1'��:$//

)�
��
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concrete pier footing legend
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2X8 CANTILEVERED SILL PLATE
127(� $//�$33/,&$%/(�$5($6�21�7+,6�3/$1�72�%(�%8,/7�$&&25',1*�72�7+,6�'(7$,/��
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2X8 SILL PLATE w/BRICK LEDGE
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',0(16,216�$5(�)520�)$&(�2)�&21&5(7(�72�)$&(�2)�&21&5(7(

$//�:$//6�6+2:1�$5(�3285('�&21&5(7(��$//�:$//6��)227,1*6��
$1'�3$'6�72�+$9(�5(%$5�$6�63(&,),('�%<�&2'(�$1'�$�/,&(16('�
6758&785$/�(1*,1((5�

*5$<('�287�)281'$7,21�:$//6�$5(�38//('�,172�+286(������´ Z��$�
&$17,/(9(5('��;��6,//�3/$7(

5()(5�72�6,//�3/$7(�$1'�)/225�'(7$,/6�/2&$7('�21�3$*(�D���$1'�
6758&785$/�'5$:,1*6�)25�$'',7,21$/�'(7$,/6

foundation plan notes:
)281'$7,21�:$//�+(,*+76�$5(�68%-(&7�72�
&+$1*(�'8(�72�*5$'(�$1'�6,7(�&21',7,216�

$//�)281'$7,21�:$//�+(,*+76�0867�%(�
9(5,),('�21�6,7(�%<�7+(�&2175$&725�$1'�
6,7(�6859(<25�35,25�72�&216758&7,21�

)281'$7,21�&2175$&725�:,//�67(3�
)281'$7,21�:$//6�$6�1(&(66$5<�72�
0$,17$,1�3523(5�)5267�3527(&7,21������
%(/2:�*5$'(��,1�$&&25'$1&(�72�&855(17�
0,11(627$�&2'(��5(*8/$7,216��$1'�=21,1*�

)281'$7,21�:$//6�',6&/2685(�
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� Floor Detail - 2x8 Sill Plate

��� ��
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� Floor Detail - 2x8 Sill Plate w/ Brick Ledge
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)$&(�2)�)5$0,1*�72�&(17(5�2)�678'�

)/225�75866(6�$5(�&$//('�287�$7�������2�&�
)/225�6<67(0�'(6,*1(5�9(5,)<�63$&,1*�$1'
$'-867�$6�$//2:('�%<�63$16

&(,/,1*�+(,*+7�#��
�����81/(66�127('
6(7�:,1'2:�+'56�)/86+('�,172�)/225�6<67(0
7�2��:,1'2:�+(,*+7�6(7�#��
����)520�)/225�
81/(66�127('

LOWER LEVEL 
NOTES:
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/,&(16('�6758&785$/�(1*,1((5��5()(5�72�6758&785$/�
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� Detail - Laundry Rm E.H.
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� Detail - Skydeck Fascia
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M A I N   l e v e l:
1138  SQ. FT.  MAIN LEVEL
84      SQ. FT.  FRONT PORCH
646    SQ. FT.  GARAGE

U P P E R   l e v e l:
1362  SQ. FT.  UPPER LEVEL
104    SQ. FT.  STAIRCASE
83      SQ. FT.  BALCONY
225    SQ. FT.  SKYDECK

F I N S H E D   T O T A L :
2747  SQ. FT.  FINSHED TOTAL
(INCLUDES LOWER, MAIN, & 
UPPER LEVELS)
(MAIN AND LOWER = 2500 FIN. 
FQ. FT.)
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� Detail- 2x6 Pocket Door Framing
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� Floor Detail - Porch/Patio Slab
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����� ��
���

� M.L. - Mudroom Bench

����� ��
���

� M.L. - Kitchen @ Ref/Fzr

����� ��
���

� M.L. - Island IV
����� ��
���

� M.L. - Island III

����� ��
���

� M.L. - Island I
����� ��
���

� M.L. - Island II

����� ��
���

� M.L. - Pwdr Bath
����� ��
���

� M.L. - Great Room Fireplace

�� 3D Kitchen

�� 3D Great Room
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