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 DEPARTMENT OF PLANNING & 

ECONOMIC DEVELOPMENT 

 

  

 

 

CITY OF SAINT PAUL 25 West Fourth Street Telephone: 651-266-6655 

Christopher B. Coleman, Mayor Saint Paul, MN 55102 Facsimile: 651-266-6559 

 
Thank you for your interest in our Rental Rehabilitation Loan Program. 

 
 
 
 
 
Enclosed is an application packet containing three (3) important disclosures which you should read 
and keep for your records: 
 

1. Lead-Based Paint:  Protect Your Family from Lead in Your Home  
2. Landlord’s Responsibilities and Expectations (sign and return) 
3. Notice of Right to Financial Privacy Act, Government Data Practices Act, and Equal 

Credit Opportunity Act. 
 
PLEASE READ THROUGH APPLICATION INSTRUCTIONS: 
 

1. Please complete the application as thoroughly as possible including accurate mailing 
 address.   

2. Submit processing fee in the amount of $250 by check or money order payable to the “City of 
Saint Paul”.  See “Landlord’s Responsibilities and Expectations” disclosing additional fees. 

3. All Applicants must sign the “Landlord’s Responsibilities and Expectations” form 
4. If you have purchased the property on a Contract for Deed, we need a copy of the Contract for 

Deed along with a letter from the Contract Holder stating willingness to sign the mortgage and 
the note, plus the Contract for Deed must be recorded at Ramsey County Property Taxes.   

5. Submit complete copies of your last two (2) year’s Federal Income Tax Returns as filed with 
the IRS including all W-2s and/or 1099s. 

6. Submit complete copies of your last three (3) months bank statements on all financial accounts 
(all pages of each month’s statement) for all Applicants.  

7. If you are self-employed, please provide a year to date financial income statement with 3 
years’ worth of Federal Income Taxes to include all schedules filed to IRS.   

8. Submit a 10-year proforma of your investment showing income and expenses 
9. Fill out and submit the Sources and Uses form 
10. All Applicants must sign “Authorization to Release Information” form  
11. Submit a copy of your current Homeowner’s Insurance Declarations 

 
 
 
 
After review of your complete loan application and documents, you will be advised of your 
eligibility for a loan. 

Repayment Terms:  This loan will be secured with a note and a mortgage at 0% interest.  Loan principal will be 
payable quarterly over a 10 year term.  Loan will be due in full if the borrower sells, transfers title, or fails to 

comply with any of the other requirements as defined in the loan documents.   
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Return completed applications to Jules Atangana 
 
 
 
By mail:  Rental Rehab Loan Program, Attn:  Jules Atangana, 25 West Fourth Street, Suite 1100, 
Saint Paul, MN 55102 
 
By e-mail:  Jules.Atangana@ci.stpaul.mn.us  (only secured emails) 
 
For further assistance, please call Jules Atangana directly at 651-266-6552. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

DO NOT PERMIT CONTRACTORS TO START WORK ON YOUR PROPERTY BEFORE 
LOAN CLOSING.  WORK STARTED BEFORE LOAN CLOSING IS NOT ELIGIBLE 
 

mailto:Jules.Atangana@ci.stpaul.mn.us
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RIGHT TO FINANCIAL PRIVACY ACT 

 

This is notice to you as required by the Right to Financial Privacy Act of 1978 that the Department of 

Housing and Urban Development has a right to access to financial records held by a financial 

institution in connection with the consideration or administration of a Section 312 Rehabilitation Loan. 

 

Financial records involving your transaction will be available to the Department of Housing and Urban 

Development without further notice or authorization but will not be disclosed or released to another 

Government Agency or Department without your consent except as required or permitted by law. 

 

 

GOVERNMENT DATA PRACTICES ACT 

 

The Minnesota Government Data Practices Act requires that persons be informed of the use and 

purpose of data required of them.  The information requested on the application form and any 

verifications or documentation requested are necessary to determine eligibility for a loan or a grant.  

This information must be disclosed to us or an application cannot be processed. 

 

If you receive a Minnesota Housing Finance Agency (MHFA) loan or grant, any information provided 

to us will be made available to the MHFA.  If a loan or grant is received from a federal source, all 

financial information will be available to the Department of Housing and Urban Development. 

 

 

EQUAL CREDIT OPPORTUNITY ACT NOTICE 
 

The Federal Equal Credit Opportunity Act prohibits creditors from discriminating against credit 

applicants on the basis of race, color, religion, national origin, sex, marital status, age (provided 

that the applicant has the capacity to enter into a binding contract); because all or part of the 

applicant’s income derives from any public assistance program; or because the applicant has in 

good faith exercised any right under the Consumer Credit Protection Act.  The Federal agency 

that administers compliance with this law concerning this creditor is the Federal Trade 

Commission, Washington, D.C. 20580.  The State Agency which administers compliance with 

the State law is the Minnesota State Department of Human Rights, Saint Paul, Minnesota 
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LANDLORD’S RESPONSIBILITIES AND EXPECTATIONS 
CITY OF SAINT PAUL RENTAL REHAB LOAN PROCESS 

 
You are applying for a City of Saint Paul Rehab Loan.  This program must comply with the following:   (a.) City 
of St. Paul Vendor Outreach Program, (b.) Affirmative Action, (c.) other local and federal regulations. 
 

1. Repayment Terms 

This loan will be secured with a note and a mortgage at zero (0%) interest.  Loan payment will be 

amortized over 10 years.  Loan may be due in full if the borrower sells or transfers title, or fails to comply 

with any of the other requirements as defined in the loan documents.   

2. Application   

(Non-Refundable Application Fees Cost to Landlord. $250). 

Owner completes application, provides a scope of work, and returns to PED staff along with application 

fees.  Application fees are non-refundable.  PED project manager processes application.  If approved, 

Owner receives a Commitment Letter and is assigned to a Rehab Advisor to develop the final scope of 

work. 

3. Initial Inspection 

Your case is assigned to a Rehab Advisor who performs the initial assessment and approves or adjusts the 

scope of work. These adjustments may include additional work to bring the property up to Health and 

Safety based on EPA standards regarding lead safety, or to address Historic Preservation and 

environmental guidelines where necessary. The Rehab Advisor may also take pictures of the work to be 

performed (Before pictures). 

4. Scope of Work and Bidding 

Owner must identify at least (3) three Minnesota State licensed General Contractors to bid on the project 

(to verify, contact the Minnesota Department of Labor and Industry, 651-284-5034).  At least (1) of the 

Contractors identified to bid must be certified under the City of St. Paul Vendor Outreach Program 

(See website www.govcontracts.org ).   

5. Final Bid Package 

Owner receives bids from contractor and makes a recommendation for the lowest responsible bidder.  

Owner sends all the bids received to Rehab Advisor for PED filing.  Rehab Advisor approves contractor 

selection. 

If only (1) Contractor response is received, the Rehab Advisor will perform a written cost analysis to 

assure the bid is cost reasonable.   

6. Final Loan Approval and Loan Closing  

(Cost to Owner:  Recording Fees $46 per loan) 

Project Manager obtains final approval on loan file.  Project Manager conducts loan closing with 

Owner and collects recording fees.  Recording fees cannot be financed with Loan.   

7. Construction  

Notice to Proceed is issued to Contractor by Rehab Adviser.  Contractor schedules start date and 

construction commences.  Interim draw requests are signed by Owner and submitted to Rehab Adviser 

with 10% retainage until completion of project. 

Owner should not conduct other rehab or demolition work during the construction period under this 

contract. 

Rehab Adviser may take on-going construction pictures.  

8. Final Payment to Contractor 

 Owner signs final draw request authorizing final payment to Contractor. 

             Rehab Adviser performs final inspection and approves the final draw request 

             Rehab Adviser may take after construction pictures of the premises  

http://www.govcontracts.org/
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9. Summary of Loan Processing Costs to Owner  

 $ 250.00            Application Fee 

 $   46.00 Recording Fees per loan paid at Loan Closing.  Can be financed with loan.  

 $ 296.00            TOTAL  

 

 

 
 
 
 
 
I hereby acknowledge receipt of this “Landlord’s Responsibilities and Expectations” and agree to comply 
with all program rules and regulations.   
 
 
_________________________________________   ______________________________ 
Owner          Date 
 
_________________________________________   ______________________________ 
Owner          Date  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 DEPARTMENT OF PLANNING & 

ECONOMIC DEVELOPMENT 
Cecile Bedor, Director 

 

 

 ST. PAUL 
HOME LOAN FUND 

 

 

CITY OF SAINT PAUL 25 West Fourth Street Telephone: 651-266-6655 

Christopher B. Coleman, Mayor Saint Paul, MN 55102 Facsimile: 651-266-6559 

 

AUTHORIZATION TO RELEASE INFORMATION 

 

I/We have applied for a loan from the City of Saint Paul.  As part of the application process, the City of 

Saint Paul may verify information contained in my/our loan application and in other documents required 

in connection with the loan.  This verification process will be conducted either prior to closing or 

subsequent to closing, and may be performed either by employees of the City of Saint Paul or by 

independent third parties, as a part of the origination, processing, underwriting, closing or quality control 

programs of the City of Saint Paul. 

 

I/We authorize you to provide the City of Saint Paul and to any investor to whom the City of Saint Paul 

may sell this loan, any and all information and documentation that they request.  Such information 

includes, but is not limited to:  employment history and income; bank, money market and similar 

account balances; credit history; and copies of income tax returns.  The City of Saint Paul, or any 

investor that purchases the mortgage, may address this authorization to any party named in the loan 

application. 

 

A copy of this authorization may be accepted as an original. 

 

Your prompt reply is appreciated. 

 

Thank you. 

 
   

Applicant (print name)  Co-Applicant (print name) 

   

   

Applicant Signature  Co-Applicant Signature 

   

   

Social Security Number  Social Security Number 

   

   

Date  Date 

 
 
 
 
 



 

 

DEPARTMENT OF PLANNING AND ECONOMIC DEVELOPMENT  

OF THE CITY OF SAINT PAUL, MINNESOTA 

Application for Rental Rehabilitation Loan Financing 

 

Date: _______________________________________________________ 

 

PROJECT NAME (Address):___________________________________ 

 

1. APPLICANT DATA 

 

Applicant Name: _______________________________________________ 

 ______ Corporation (non-profit) 

______ Corporation (For profit) 

______ General Partnership 

______ LLC 

______ Couple 

 ______ Limited Partnership 

 ______ Sole proprietorship 

 ______ Other (Specify:  _________________________________) 

 

Telephone number:  _____________________________________________________________ 

List of major stockholders, partners, or principals: _____________________________________ 

TIN (if applicable) _____________________________________________________________________ 

 

 

Ethnicity:        Hispanic              Non-Hispanic 

Race:    White      Black/African American      Asian 

  American Indian/ 
      Alaskan Native   

  Native Hawaiian or                                                                      
      Other Pacific Islander 

  American Indian/Alaskan  
      Native & White 

  Black/African American &  
       White                          

  Asian & White 
 American Indian/Alaskan  
    Native & Black/African American 

  

Current Address: 

City, State/Zip: 

Date of Purchase: Purchase Price: 

Market Value from Tax Statement: 

Year Built:             Number of Dwelling Units: 

 

Applicant Work Number:  _____________________________________________________________ 

Applicant Mobile Number: ____________________________________________________________ 

 

List of major stockholders, partners, or principals: _____________________________________ 

 

Applicant's authorized representative: 

 

 Name:  _________________________________________________________________ 

 Address:  _______________________________________________________________ 



 

 

 Telephone Number:  ______________________________________________________ 

 

Applicant's legal counsel (If any): 

 

 Name:  _________________________________________________________________ 

 Address:  ________________________________________________________________ 

 Telephone Number:  ______________________________________________________ 

 

Indicate name and address of financial references: 

 

 Bank:  _______________________________________________________________________________ 

 Commercial mortgage:  _________________________________________________________________ 

 

Has Applicant, if an individual, officers, or any majority stockholder (20% or more ownership), if a corporation, 

or any existing or prospective general partner in the Project ever been convicted of a felony?     [   ] Yes   [   ] No 

Been in bankruptcy?     [   ]  Yes      [   ]  No 

Defaulted on any loan, bond or mortgage commitment? [   ]  Yes      [   ]  No 

 

(If Applicant answered ‘Yes’ to either of the above, see Exhibit C of Addendum) 

 

Attach here a brief description of the type of business engaged in by Applicant, as well as the organizational 

structure, history, experience and annual sales and income of Applicant for the past three years (attach additional 

pages if necessary): ___________________________________________________________________________ 

 

Applicant’s employee data: 

 

 Total number of persons employed by Applicant at project:  _______________________ 

 Total number of persons employed by Applicant in Minnesota: _____________________ 

 Total number of persons employed by Applicant in Saint Paul: _____________________ 

 Estimated number of new employment opportunities to be provided by Project: 

  _________   New            __________   Existing 

 Estimated Project payroll: __________________________________________________ 

 

Outstanding principal amount of loans or revenue bonds issued by City, Port Authority, or HRA to finance a 

facility of which Applicant or any related person to Applicant, is or has been a principal user during previous 

three years: ___________________________________________________________________ 

 

List any projects financed through the HRA or Port Authority in which applicant, if an individual, officers or 

majority stockholders, if a corporation, or any existing or prospective general partner has participated: _________ 

___________________________________________________________________________________________ 

 

List any projects owned or managed by the Applicant within the City of Saint Paul and length of time owned or 

managed: __________________________________________________________________________________ 

__________________________________________________________________________________________ 

 

List any previous improvements or upgrades made to the above projects: 

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

2. PROJECT DATA 

 

Location of Project: ____________________________________________________________________ 

Description of Project: __________________________________________________________________ 

Amount of real estate taxes currently paid on site of Project: ____________________________________ 



 

 

Total estimated amount of real estate taxes which will be paid upon Project completion: _______________ 

DSI Classification during the past 2 years: ___________________________________________________ 

 

Total principal amount of funds which Applicant is requesting for Project: _____________________ 
 

Timing: 

 Proposed construction start:  ________________________________________________ 

 Proposed construction end:  _________________________________________________ 

 Proposed closing date:  ____________________________________________________ 

 

Check correct response (as of the date of this application): 

 

 Applicant presently (does)  (does not) intend to sell Project upon completion of construction. 

 Applicant (has)  (has not) control of substantially all of the Project site. 

 Applicant (has)  (has not) executed any contracts for construction of any portion of any Project. 

 Project (does)  (does not) include property to be used as a permanent address. 

 

 

Additional information as required by PED: 

 

Completed Exhibits A-J 

 

The Applicant agrees to pay the Department of Planning and Economic Development a $250.00 non-

refundable application fee at the time of submission of this Application. 

 

Should the HRA provide rehabilitation loan financing to the above stated project, the Applicant agrees to 

pay the HRA at the time of closing an amount of $46 or equal amount of the recording fee. 
 

It is hereby understood that submission of this application for a rehabilitation loan imposes no obligation upon the 

HRA, City of Saint Paul, or the Department of Planning and Economic Development to provide a loan; and it is 

only the obligation of PED’s staff to make a recommendation to the HRA Executive Director regarding the 

making, terms, and conditions of a loan since only the HRA has the exclusive power to make a final 

determination on the making of a loan. 

 

It is hereby understood that neither the HRA nor City of Saint Paul, Minnesota is liable for any costs incurred in 

the preparation or presentation of this Application. 

 

All Application and supporting materials and documents (including before and after pictures of the rehabilitation 

work) will remain the property of the HRA.  All such materials may be subject to disclosure and/or public review 

under applicable provisions of state law. 

The Applicant certifies that this Application, including the Exhibits, is true, correct and complete to the best of 

their knowledge and belief. 

 

 

    By: __________________________________________________ 

 

    Its: __________________________________________________ 

 
Underwriting (For City staff Use Only) 
 

Program Eligibility:  ___________________________________________________________________________________________ 
 

Underwriter’s Name:  ________________________________________________ 
Underwriter’s Signature:  _____________________________________________                          Date: _____________________ 



 

 

 

 
 

 
 

 

 

 

Addendum to Application 

 

HOUSING AND REDEVELOPMENT AUTHORITY 

OF THE CITY OF SAINT PAUL, MINNESOTA 

 

For the proposed financing requested in the Application for the Rental Rehabilitation Loan Program, the 

following additional current data (in as much detail as possible) needs to be submitted as part of the Application 

and identified as the listed lettered EXHIBITS.  (Where there is a duplication of information requested in the 

Application and the Exhibits listed in this Addendum, the information in the Application should be a summary of 

detailed information submitted in the Exhibits.) 

 

EXHIBITS 

 

A. PROJECT DESCRIPTION 

Include a narrative description of the project including past improvements and/or past desired improvements and 

reasons they were not executed.  Include a description of proposed services or amenities that would improve 

quality of life for residents or improve the property’s DSI classification. Include any other details that might be 

relevant. 

 

B. PROJECT SCHEDULE 

 

C. FINANCIAL STATEMENTS OF THE PRINCIPALS/GENERAL PARTNERS OF THE PROJECT  

For delinquencies or defaults on any public debts, such as tax liens, federally insured student loans, child support 

payments, or judgments, provide at least a 6-month payment history on an established repayment plan, approved 

by the creditor.  Applicants who have filed a Chapter 13 bankruptcy must receive approval from the bankruptcy 

court to take on additional debt if the bankruptcy has not been discharge or cannot apply for one year after the 

date of discharge of the Chapter 13 bankruptcy.  Applicants who have filed a Chapter 7 bankruptcy cannot apply 

for one year after the date of discharge and cannot have any payment problems since the date of discharge. 

 

D. DETAILED PROJECT DEVELOPMENT/CONSTRUCTION BUDGET  

 

E. SOURCES AND USES OF FUNDS STATEMENT 

 

F. DETAILED UNIT BREAKDOWN 

Include unit mix, size of units, and proposed project and gross rents. 

 

G. SCOPE OF WORK 

 

H. TENANT DATA 

Provide historical occupancy rates. Provide a breakdown of the current tenant population by racial/ethnic 

classification, income, household size, single head of household, and age.  A site occupant record form is attached 

and is to be completed for each occupied unit.   

 

I. REFERENCE FROM DISTRICT COUNCIL 

Provide a letter of support from the District Council or any other local neighborhood organization (Optional) 

DO NOT PERMIT CONTRACTORS TO START WORK ON YOUR PROPERTY BEFORE 

LOAN CLOSING.  WORK STARTED BEFORE LOAN CLOSING IS NOT ELIGIBLE 
 



 

 

 

J. COMPLIANCE 

All projects must comply with all applicable Federal, State, and Local regulations and requirements. (Below are 

some, but not all, of the regulation that may or may not be required.): 

Labor Standards (Little Davis-Bacon) 

Vendor Outreach Program 

Two-bid Policy 

PED/HRA Sustainability Initiative 


