
Department of Planning and Economic 
Development 25 Fourth Street West, Suite 1400 
Saint Paul, MN  55102 
Phone: (651) 266-9078 
APPLYHPC@STPAUL.GOV    

T HE S EC OND  P A GE OF TH I S D OCU M EN T MU S T BE SU BMI T TED  A S A  CO V ER  P A GE FOR  T HE 
SU BM I TT ED  R EP OR T .  

H I S T O R I C  P R O P E R T I E S   
E N V I R O N M E N T A L  A S S E S S M E N T  W O R K S H E E T  ( E A W )
R E Q U E S T  F O R  P R O P E R T Y  S T A T U S  D E T E R M I N A T I O N  

Staff have reviewed the proposed project with the submitted Property Evaluation Application and have 
concluded that the project meets the threshold for a Property Status Determination review based upon the 
submitted application, corresponding documents, and staff expertise. 

The next step of the process is a written report, as outlined below, which shall be completed and submitted to 
staff to determine whether the subject site is contributing or non-contributing to the State and/or National 
Register District or Site. This can be completed by the applicant using the resources outlined below, or by 
hiring a qualified historic consultant (see links below). 

R E P O R T  C R I T E R I A

A WR I T TEN R EP OR T S HA LL B E SU B MI T TED  T HA T A D D R ESS ES T HE FO LL OW ING IN FOR MA T IO N:  
1. A summary of the history of construction of the structure(s) on the site. This should include dates of

construction, who they were constructed by, a detailed description of its architectural style and features, 
and any historic plans or documentation associated with it. If an architect, builder, or engineer is noted in 
any of the documentation, a summary of their notable work or contributions should be included. 

Supplemental Documents: Copies of historic photographs, building plans, permit index cards, 
building permits, etc. that support the construction summary. 

2. An overall history of the building and its uses. Describe how the building has been used currently as well
as historically. 

3. A description of the overall condition of the building. Any specific structural or technical issues need to
be substantiated by a professional with documented expertise in historic structures. A professional with 
documented expertise is defined as: Written documentation, accreditation or licensure that 
characterizes a person as conforming to the technical or educational standard of a particular 
professional expertise for the particular work type that is being proposed. 

Supplemental Documents: Photos and/or professional reports that support the building condition 
summary provided. 

4. A brief explanation for the purpose of the proposed project.

PROVIDE  A S M UCH DOC U MENT AT IO N AS  THERE  I S  A V AIL A BL E .  PL E ASE  NOTE  THAT  HI STORI C  
DOCU MENT S A ND  RESO UR CES CA N BE  FOU ND  THROU GH THE  RE SOU RCE S L I STED  BEL OW.   

THERE  MAY  BE  A CO ST  A S S OCIATE D WITH AC CE SS  TO THESE  M ATERI AL S.  

R E S O U R C E S  F O R  T H E  R E P O R T :

 Ramsey County Historical Society: https://www.rchs.com/
Historic photographs, building permits, building permit index cards, maps, and more 

 Northwest Architectural Archives: https://www.lib.umn.edu/naa
Historic architectural plans and information on architects 

 Minnesota Historical Society: http://www.mnhs.org/
Historic photographs and other documentation 

 Minnesota Historical Society Preservation Specialists Directory: http://www.mnhs.org/shpo/preservation-
directory Historic consultants qualified to write the property determination report, individuals and firms 
that can conduct technical analysis of historic structures. 
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REQUEST FOR PROPERTY STATUS DETERMINATION 

P R O P E R T Y  I N F O R M A T I O N

A D D R ESS TO B E E VA LU A TED :  

P ER MI T NU MB ER  FOR  P R OP OS ED  WOR K:  

R E P O R T  W R I T T E N  B Y

NA ME :  

COMP A NY :  

A D D R ESS :  

CI TY:    STA TE:   ZIP :  

P HON E:   E-MA IL:  

A P P L I C A N T  I N F O R M A T I O N

A P P LI CA N T NA ME:  

COMP A NY :  

A P P LI CA N T A D D R E SS:  

CI TY:    STA TE:   ZIP :  

AP P LI CAN T P HON E:   AP P LI CA N T E- MA IL:  

T HI S  F OR M MU S T BE CO MP LE T ED  I N I TS EN T IR E TY AND  A T TA C H ED  T O T HE R EP OR T T O BE 
CON SID ER ED  FOR  R E VI E W 
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