
1. TYPE OF 
ACORD 
CERTIFICATE
We will accept 
ACORD 24 or 25.

2. PRODUCER
Insurance Agent/ 
Broker who issues 
certificate.

3. NAME OF         
INSURED
Legal name of 
contracting party-
or reference to 
“hosts”.

4. TYPES OF 
INSURANCE
Must include 
liability insurance. 
(Can be personal.)

5. DESCRIPTION 
OF OPERATIONS
List the location of 
the short term 
rental.

6. CERTIFICATE 
HOLDER
The City of Saint 
Paul must be 
listed as certificate 
holder using this 
address. This 
designation 
ensures the city 
will be notified if 
the policy is 
cancelled before 
the expiration 
date.

7. PRODUCER 
CONTACT 
INFORMATION
Insurance agency 
contact and phone, 
fax, or email.

7. INSURANCE 
UNDERWRITER

8. POLICY EFFECTIVE 
DATE & EXPIRATION 
DATE
Must be valid and in 
place.

9. LIMITS OF 
INSURANCE
Must be a minimum 
of $300,000 liability.

10. POLICY NUMBER

11. AUTHORIZED 
REPRESENTATIVE
Must be signed by 
insurance 
representative.

City of Saint Paul- Licensing Section
Department of Safety and Inspections
375 Jackson Street, Suite 220
Saint Paul, MN 55101-1806 Insurance Representative

Understanding the Acord Certificate of Insurance ● rev. 1/18 City of Saint Paul- Licensing Section
www.stpaul.gov/dsi

Understanding the 

ACORD Certificate of 

Insurance for Short Term 

Rentals

“A certificate of insurance is a document that provides information about insurance policies. Millions of 
insurance certificates are issued every year, primarily in the United States. The majority of certificates are 
issued upon policy renewal to provide this information to third parties. These third parties are known as 
certificate requestors/ holders. Generally speaking, certificates list one or more lines of insurance, the limits 
associated with those coverages, and the insurer providing coverage.” –acord.org

The ACORD Certificate of Insurance

1/1/2018        1/1/2019

JOHN DOE SHORT TERM RENTAL APPLICANT
111 WABASHA STREET
SAINT PAUL, MN 55101

JOHN DOE’S INSURANCE AGENCY
100 JACKSON STREET, SUITE 100
SAINT PAUL, MN 55101-1806

Insurance Contact

111-111-1111 111-111-1111

insurance.contact@insuranceagency.com

Saint Paul’s Best Insurance Underwriter                              0001
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X     Liability 

300,000

SHORT TERM RENTAL- 1 COMO AVE, SAINT PAUL, MN

01/01/2018


