Edits to the Employer checklist: 
❑ All of my employees who work within the City limits qualify for ESST. This includes;
full-time, part-time, seasonal, and temporary staff.
❑ My employees earn at least 1 hour of ESST for every 30 hours worked.
❑ When my employee uses ESST, they are paid at their hourly base rate. 
❑ I do not ask my employees to seek or find a replacement worker to use ESST.  
❑ My employees can accrue up to 48 hours of ESST per year and carry over up to 80 	Comment by Nayher Futsum: Yes but they can always give more 
hours of accrued but unused ESST per year.  This is a minimum; Employers can choose to provide more ESST hours to employees. 
❑ My employees begin accruing ESST at time of hire and may use ESST once they are expected to work 80 hours in a year. 
❑ My employees can use ESST for the following: both for their own or a family member’s mental or physical illness; reasons related to domestic abuse, sexual assault, harassment or stalking; school or work closure due to weather; funeral arrangements and/or bereavement. 
❑ I may ask for reasonable documentation for ESST absences longer than 2 consecutive scheduled workdays.
❑ I am keeping the following records from the last 3 years: payroll records –
including names, dates, hourly rate, and hours worked; ESST accrued; and dates 
and amounts of ESST used.
❑ I provide employees access to their current ESST balance. 
❑ I have posted the City of Saint Paul Labor Standards Poster in English and the primary language spoken by my employees. Print Posters at Labor Standards Enforcement and Education | Saint Paul Minnesota
❑ My employees use ESST without fear of retaliation. My employees may: request and use ESST, inform others of their potential rights, file a complaint. 
 
