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Low-Income Housing Tax Credits 
Notice of Intent to Transfer Ownership or Change Owner Name or Status

Instructions: Complete prior to transfer of title, or change in partnership name, corporate name or status. Final documentation should be supplied after closing.

Project Name: Click or tap here to enter text.
Development ID #: D Click or tap here to enter text. 
Legal name of project owner/ownership entity to whom credits were allocated: Click or tap here to enter text.
Legal name of current project owner/ownership entity (if different than above): Click or tap here to enter text.
Current Owner Federal Tax ID #: Click or tap here to enter text.
Contact person name, phone and email: 								

	Type of Change


☐Change in owner name/status (Entity type) 		Date  Date of Purchase Agreement
☐Sale of Property						Date  Expiration date of Contract for Deed
☐Transfer of partnership interest (substitution,		Date  Anticipated/Actual closing date
     withdrawal, addition

	New or Updated Owner Information


Click or tap here to enter text.		Click or tap here to enter text.		Click or tap here to enter text.
Name					Address					Tax ID #
Click or tap here to enter text.		Click or tap here to enter text.		Click or tap here to enter text.
Contact Person			Phone Number				Email Address
List all partners:
	Name
	Percentage of Ownership

	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.



	New or Updated Management Information


Click or tap here to enter text. 		Click or tap here to enter text.	      Click or tap here to enter text.
Name of Management Company		Address					Tax ID #
Click or tap here to enter text.	 	Click or tap here to enter text.	 	Click or tap here to enter text.	
Contact Person			Phone Number				Email Address
Attached is the following documentation (check all that apply):
	For transfer of ownership and for change in partnership name/status


☐ Copy of the amended or new partnership agreement, Articles of Incorporation and By-Laws or LLP/LLC Organizational Documents including but not limited to Operating Agreement and Member Control Agreement; and
☐ Copy of the Certificate of Good Standing from the Minnesota Secretary of State no older than 30 days from the date of this notice, if applicable; and
☐ Current and proposed organizational chart

	Additional submissions for transfer of ownership


☐ Copy of the purchase agreement and any addenda or amendments 
☐ Marketing and/or resume of purchaser demonstrating LIHTC experience and capacity 
☐ Copy of the recorded contract for deed or warranty deed transferring the benefits and burdens of ownership of the buildings to the purchaser, or title policy indicating ownership

	Additional submissions for transfer prior to placed in service date


☐ Revised Minnesota Multifamily Workbook with changes highlighted, dated and initialed 
☐ A written statement signed by the owner under penalty of perjury that the buildings have not been placed in service within the meaning of Section 42(d)(2)(B)

	Additional submissions for transfer after year 15


☐ An executed Housing Tax Credit Transfer Agreement (In Extended Use Period) in form and substance similar to the attached

	Transfer Fee


☐  $2,500 for transfers within 5 years of the placed in service date
☐  $500 for Ownership Change/Sales (GP or member transfers/withdrawals/additions)
☐  $250 for Entity Name Change Only

Minneapolis/Saint Paul reserves tax credits to the partnership and general partners. Reservations are not transferable. Any change in partner status requires Minneapolis or Saint Paul’s approval.

	Transferring Owner/Partner

	
Click or tap here to enter text.
Print Name of Transferring Entity

By: Click or tap here to enter text.
Its: Click or tap here to enter text.
						
Print name of person signing
Date: Click or tap to enter a date.



New Owner/Partner:
By signing below, I declare that I have read and understand the terms and conditions of this property’s Declaration of Land Use Restrictive Covenants for Low Income Housing Tax Credits, including any amendments (Declaration).  I have reviewed the Minneapolis/St. Paul Housing Finance Board Housing Tax Credit Procedural Manual (Manual).  I understand that for the full term of the Declaration, including the 3-year period following the expiration of the Extended Use Period:  the property must be operated in compliance with the Declaration, the Manual, and Section 42 of the Internal Revenue Code.  I also understand that for the full term of the Declaration an owner certification of continuing program compliance and occupancy information for all units in the property must be submitted annually to the Board and along with the annual compliance monitoring fee; that the property is subject to periodic on-site inspections including review of the tenant income certifications and supporting documentation in tenant files, utility allowance source documentation and other administrative records; and that any noncompliance found as a result of monitoring reviews must be timely corrected.   I have the necessary training and capacity to successfully operate the property in accordance with the Declaration, the Manual and Section 42 of the Internal Revenue Code.  

	New Owner/Partner

	
						
Print Name of Transferring Entity

By: Click or tap here to enter text. 
Its: Click or tap here to enter text. 
						
Print name of person signing
Date: Click or tap to enter a date.	



	Notice of Transfer of Ownership, or Change in Owner Name/Status 
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